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 Non-Employee Profile Creation Request
Individuals submitted on this form will be added to the USF HR system for the purposes of reimbursement of travel expenses.  Please submit this form via email to travelhelp@usf.edu . 
	  Non Employee Traveler Information

	Name (As it appears on Social Security Card): 
First       Middle       Last      
Any other name used at USF:      

 FORMTEXT 
                   Date of Birth:  Month       Day       Year      
Address  

 FORMTEXT 
      City      

 FORMTEXT 
       State      

 FORMTEXT 
      Zip Code      

 FORMTEXT 
     
E-mail      

 FORMTEXT 
     
Relationship to USF:      Student             Research Participant      Guest 

  Contractor         Visiting Faculty               Student Recruit                 
  Employment Candidate       Other (describe)       

 FORMTEXT 
       
Ever employed by USF or already assigned GEMS record?  If yes, provide GEMS number:      

 FORMTEXT 
     
Currently (or ever) a student at USF?  If yes, provide Student U Number:      

 FORMTEXT 
       
Anticipated Graduation Date:      

 FORMTEXT 
     
US Citizen?    Yes     No
(Please consult with the USF Non-resident Alien Tax Coordinator in Payroll to ensure that payment to a nonresident alien is allowable.)
Anticipated first date of travel or date first travel expense will be paid:        

 FORMTEXT 
       

	

	Department Information


	Department Name: School of Art & Art History

 FORMTEXT 
     
FAST Department Number:  240400

 FORMTEXT 
     
Delegate who will enter travel transactions:    

Name: Sandra Londono & Tiffany Taylor & John Martin & Julie Herrin

 FORMTEXT 
     
Employee ID: 101814, 64318, 28321, 102631

 FORMTEXT 
     
FAST User ID: U00555405, TGUILLAU, JMARTIN, U99598358

 FORMTEXT 
     
U#: U0055405, U33240059, U95075076, U99598358

 FORMTEXT 
     
Supervisor for Approval Workflow (USF employee responsible for Non-employee’s travel):  
Name:  William Wilson

 FORMTEXT 
       
Employee ID:  20989

 FORMTEXT 
      
FAST User ID: WILSON

 FORMTEXT 
     
U#: U77976256

 FORMTEXT 
     



    Date Request Submitted:      

 FORMTEXT 
       
USF Travel Department, March 2014

